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RepubIic of the Ph師ppines

DEPARTMENT OF SC案ENCE AND TECHNOLOGY

PS胎・〔M〔膝肌帥し柵晒A甑0鵬M博
P細部臨M帥丁　し聞丁

韓E亡毒草!畢D

PHILIPPINE SCIENCE HIGH SCHOOL - CENTRAL MiNDANAO CAM則$

TERMS OF REFERENCE

OUTSOURC量NG OF JAN霊TloRIAしAND O丁軸ER MANPOWER

SとRVIC管S FOR PHIL重PPINE SC惟NCたHIGH SCHOOし"C董N丁RÅL

MINDANAO CAMPuS

A. SCOpたOF WORK

Details are provided in the a馳Ched Amex “A’’and made integraI pa巾Of this Contract,

B。 WORK SCHEDUL各

1. The BIDDER shall provide and assign to the PSHS-CMC the abovementioned staff from

Monday-F「iday and rende「 at Ieast Eight (8) hours of wo「k pe「 day or a totai of Forty (40)

hours of work pe「 Week o「 at schedules to be agreed by both pa巾es.

2, Personnel assigned to the PSHS-CMC must observe its schedule including work suspension

as well as specia看and non-WO「king holidays,

3, The Wo「k Schedule is suPject to change at any time when requi「ed by the PSHS-CMC.

C, PERSONNEしMÅ丁T要RS

l. The PSHS-CMC has the right to screen applicants and choose the personneI to be assigned〃

The BIDDER shalI provide the result of pre-emPIoyment examinations resuits to the PSHS-

CMC and a copy of emp10yment requirements submitted by the staff.

2,丁he persomel to be assigned to the PSHS-CMC are required to observe the PSHS-CMC七

O綿ce Rules and ReguIations and must conduct themseives in a mame「 appropriate for a

government emptoyee (even if there is no emp10yee-emPioyer reiationship) as they a「e

Serving as pa直Of the organization,

3. The BIDDER sha= pay the persomel ali bene触S required by law,

4. The BIDDER shaii provide the PSHS-CMC帥e list of benefits to be given to the assigned

PerSOnnel.

一5,丁he personnei sh訓undergo periodic perfomance evaIuation twice in a yea「,

6, The PSHS-CMC has the right to 「ecommend the te「mination of assigned pe「SOnne=n case

Of vioiation of rules and 「egulations as well as internal policies of the PSHS-CMC, Or for

any other reasonable cause.
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7. The personne!, th「ough the BIDDER, agreeS to aSSign to the PSHS-CMC a旧nte=ectual

PrOPerty 「ights including but not Iimited to patents, COPyrights, utirty models, related

rights a「ising from the services he/She will render for the institution in exchange of saiary,

honorarium, Or any remuneration that he/She wi= be receiving・

8, The persomel, through the BIDDER, agreeS tO eXeCute all documents, and do a= acts as

may deem necessary by the PSHS-CMC, tO give effect to these terms.

9, The persome! must secure dearance for all accountab輔es at the end of his/he「

assignment in the PSHS-CMC七O簡Ce〃

10, The BIDDER sh訓guarantee payment of salaries of staff for the first Two (2) months of

the contract even prior to the 「etease of funds from the PSHS-CMC“

11, In case the PSHS置CMC requires depIoyment a劇vities, the BIDDER sh訓　PrOCeSS

requirements for travei, Per advice of the PSHS-CMC. Travel expenses sh訓be捌Ied

SeParately′ the cost of which is on top of the contract p「ice“

D。 CONTRACT PRIC要

1, In consideration of the aboveくservices to be rendered, the PSHS-CMC shaii pay the BIDDER

the amount of Five Million Two Hundred F配y Eight Thousand Nine Hundred

EightyTwo Pesos and 72/100 (P 5,258,982,72)。 Every 3rd day a債er the b輔ng month,

the bidder shail submit actuaI b輔ng per month commensurate with the actual manpower

Services rendered (refer to sample compu由tion - Annex B) and subject to the availa帥ty

Of cash, and upon receipt of duly accomplished time records of the assigned statf, With the

COndition to deduct the equivalent wage for the absence of any of the assigned persomel,

if not substituted, No payment shal! be made for un剛ed positions'

2, The BIDDER sh訓file their income and business tax retu「ns and othe「 requi「ed information

electronic訓y using the Electronic F晒ng and Payment System (EFPS)・

3, The BIDDER shail furnish the PSHS-CMC a copy of its income and business tax returns duiy

StamPed and received by the Bureau of Intemal Revenue (BIR) with the copy of tax

Payments made reIative to the contract- Failure to do so sha= entitle the PSHS-CMC to

SuSPend payment to the BIDDER for services rendered,

4, The PSHS置CMC reserves the right to request for additiona看manpowe「 Services subject to

NEGOl|ATION and applicable government rules and regulations and procurement law"

5. The Contract Price is inclusive of a= taxes′ inciuding WIL tO be due on BIDDERJs receipt of

the same, and sh訓not be suPject to adjustment except as prOVided for in Item 3 IV of

this Contract,

6, The Contract Price may be adjusted in case of:

a, Gove「nment-mandated increase on the minimum wage, COSt Of iiving aliowance,

SSS, Phil heaith and HDMF (PAGIBIG) cont「ibutions or other sim=ar increase

mandated by the appropriate govemment authority.

b.　Additionai work (O丁) ordered by the PSHS置CMC or deductive work (under time

and absences). The tota! cost of additive work o「 deductive work shaii be based

On the unit cost specified in the original Contract Price“
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C, Increase in saIaries of govemment employees (Pursuant tO a diredive/issuance

by the Department of Budget and Management) which was used as basis in

the compu由tion of salary rates.

d.　The cost of adjustment sha= be b帥ed separately.

E。 CONTRACT PERIOD

l, The term of this Contract sh訓be effective for a period of one (1) year commencing on

ねnuary 2′ 2023 to December 29, 2023.

2. The PSHS-CMC reserves the right to pre-terminate the cont「act in case the BIDDER fails

to fu脚any of the obligations set fo軸in this contract. In case of termination′ a F肝een

(15) day notice shalI be made by either party,

F。 PERFORMANCE SECURITY

l, Within Ten (10) ca!endar Days from receipt of the Notice of Awa巾by帥e Bidder from

the Procuring Entfty but in no case Iater than prior to the signing ofthe Contract by

both pa鵬es,伽e successful Bidde「 shalI血rnish the performance securfty in any of the

forms prescribed in Sec晴on 39 0f帥e 2016 Revised IRR of RA No。 9184.

G。 CON円二D要Nm帽丁Y

l. The PSHS-CMC and the BIDDER shaII hoId in strict confidence aI=nformation furnished by

One tO the o帥er and shall not discIose the same to any Third Pa巾「 Without the p「ior

Wr膿en consent of the othe「 pa小生0帥e party providing such confidentiai information. It

is hereby fu冊er agreed帥at bo帥Pa巾es sha旧ikewise ho書d on s帥CteSt COnfidence ali

information relating to this Contract that may be entered into by the pa巾es, and sh訓not

disdose to information unIess expressly ag「eed upon in writing by the pa鵬es he「eto.

2. In compIiance with the Data師Vaey Act of 2012, the o飾Ce aSSisned personneI sh訓

execute a confidentiaIfty cont帽ct With the Bidder in favo「 Of PSHS-CMC rega巾ing the

PrOCeSSing and sha血g of personal data and sensitive personat info「mation that they might

handIe in connection with their tasks,

H。 OTHたR CONDITIONS

l, Any judicia書action to enforce any of the terms of t輔S Contract shalI be instituted and

PrOSeCuted in the cou鷹Of appropriate jurisdiction in Lanao del Norte, Ph帥PPines,

2, The BIDDER shai看guarantee for請e Ioss or damage of the PSHS-CMC七property, uniess it

has been duly estab看ished afte「 investigation that said Ioss or damage did not resu!t from

the act, Omission, negIigence or fauIt of the BIDDER or any of its empIoyees, Such 10SS Or

damage must be reported in w「iting to the BIDDER w軸in Five (5) working days from

OCCu「renCe Or discovery thereof. When suc旧OSS Or damage is caused by force majeu「e

Or fortuitous event, the BIDDER shali not in any way be made responsible.

3, The assigned personnel are the exciusive emp10yeeS Of帥e BIDDER and there exists no

emp10yer-emP10yee relationship whatsoeve「 between請em and the PSHS-CMC, and claims

Of any nature, financiai o「 otherwise, by the assigned personneI arising out of and/0「 in

COnneCtion with their empIoyment by the BIDDER sha= be the sole responsibilfty of the

ia壮e「.
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4. The persomei to be assigned under this contract must be圭由堕塑and with ad軸rfe

幽小崎庭的亘面dm朗矧的両町の伽艇側修and塙and are provided
by the BIDDER with identification ca「ds“

5, The cost of cove「age of the assigned persomel fo「 SSSI PhiiHea看th′ Insurance and othe「

benefits due them shall be the soIe responsi踊ty of the BIDDER"

6, The assigned personnel shall submit to personnel search and spot check by the PSHS-

CMC′s Security Guards when required′ and must observe/abide by訓SeCurity regulations

and requirements of the PSHS-CMC"

7. Upon the request of the PSHS置CMCI the BIDDER shall reiieve or transfer of its assigned

personnel with whom the PSHS-CMC has瓜贈物虞紬d榊Or Which was found

伽d弗的ち脚or脚Or for any other valid o「 justifiable reason.

8,丁he PSHS-CMC is not answerabie or liable whatsoever for any claim for the assigned

persomel a「ising from the perfe「mance of their duties and/O「 in the cou「Se Of emptoyment

with the BIDDER, including daims for benefits due to the BIDDER persomei・

9. The BIDDER shall provide working unifomgPPE (hard hat, WOrking gloves, Safety shoes,
Safety boots, Safety goggie争Safety hamess) in compliance to Occupational Safety and

Health Standards.

10. The PSHS-CMC′ in compliance with the minimum health p「otocoII requi「es the BIDDER to

depIoy personnel who are preferably fulIy vaccinated“

11.The BIDDER sha!i assign someone from the agency not induded in the manpower

requi「ement in this contract/ a PerSOn Who shall be responsible in the supervision and

monitoring of the work assignments and in add「essing concems reIative to the

imp!ementation of this contract.

Prepared bγ:

A。 G量ししAMAC

Administrative O簡cer V/HRMO

Recommended by:

Funds Availabie:

MÅ盈, 。ÅHAN
Supervising Admin, O冊Cer
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Accountant H

Approved by:

鵬離u.NAY
Admin O冊Cer IV/Budget O簡ce「

Annex A
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AれneX A

SCOPE OF WORK

Numbe「 of Positions �PositionTitle �DutiesandResponsibilities �Requi営ed Qljal師cations 

6 �Administ「ative Aidei= (O櫛CeClerk)tobe assignedinthe fo=owingo珊ces: 1fo「CID 1fo「SSD 1forHR 1f°「GSU �・　Logsincomingandoutgoing �●Education: 　AgraduateofTwo 

CO「「eSPOndenceandmaintainsan �(2)year-COurSeO「 

O「de「iyandupdated珊ngsystem; �haveeamed72 

'　Assistsinva「iouscIericaiwo「kand �unitsincollege 

P「OVidesIogisticalsupportfo「meetings �.　Experience: 

andothe「activities �1yea「expe「ienCe 

●　Entertainsqueriesf「OmVa「iouso冊CeS �・　Training:4hrsof 

andindividuais �「elevanttraining 

●　D「afts/encodesco汀eSPOndence, 

2fo「Do「mitories �「epo巾s; 
●　Maintainsreco「ds了ePOrtSandother 

Pertinentdocuments; 
く 　●　Perfo「msothe「dutiesthatmay 

assignedbylmmediateSuperviso「 

1 �AdministrativeAidel= (O鯖ceClerk)fo「 �.　ReCeives,RecordsandReIeases �●Education: 　Ag「aduateofTwo 
Documents �(2)yea「-COu「SeOr 

・　DoesFilingandO「ganizing �haveeamed72 

COAOffice �●　Monito「ssubmissionofreports �unitsincoilege 

●　Servesasしiaison �●Experience: 1yea「expe「ience ●Training: 4h「SOfrelevant 

●　Photocopiesdocuments 

・　Answe「SPhoneca=s/inquiries 

●　AssistsinthelnspectionofSuppiies 

andMaterials 
●　Perfo「msotherdutiesassignedbythe �t「aining 

AuditTeamfromtimetotime 

7 �UtilityWo「ke「 �.　Cleansdesignatedbu脚nga「eas �●　Education: 

tobeassignedinthe �(dusting,SWeePing,VaCuuming, �A=easthighschool 

fo=owinga「eason �mopping,「eStroOmCleaning, �g「aduateo「its 

「otationbasis: 1fo「Admin.Bldg./ �disinfectionofsurface,etC) �equivalent 

●　Perfo「msanddocumentroutine �●　Experience: 

inspectionandmaintenanceactivities �Atleast2yea「s 

Student’sKiosk �●　No帥esmanagementofoccu「「ing �relevantexpe「ience 

1fo「SLRCIStorage �deficiencieso「needsfo「repai「S �●　Training: 

Bidg. �●　Makesaqjustmentsandmino「repal「S �None 

1fo「ACABldg,l&ll �.　Cooperateswiththerestofthest∈肝 �・　Eiigibility: 

1fo「ACABIdg岬& �.　Pe「fomsothe「dutiesthatmaybe �HousekeepingNC= 

SRF 1fo「Do「m(Boys) 1fo「Dorm(Gi「is〉 �assignedbyGSUHead 
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1forDo「m111 /FunctionHa=/Gym � � 

2 �Skii!edWorker �●　Assistssk紺edwo「ke「 �●　Education:atleast 

Assistant �(P山mberfMason/Carpente「)inthe �eIementa「y g「aduate ●Experience: 

COnductof「eguIarpreventiveand 

COr「ectivemaintenance 

.　Doesothe「「eIatedworksandorduties �None ●T「aining: None 

assignedbyGSUHead 

1 �Ga巾ener(femaie) �●　Maintainsthebeautyofplants,Outdoo「 �●Education: Atleasthigh 

grounds,andtreesinthega「den �SChoo=eve10「 itsequivalent 

・T「imsplantsthatmaycausehaza「d 

(bIockingd「jve「svision,Pedestrian, �・　Expe巾ence: 

Pathways,etC) �1yea「「elevant 

●　Removesweedsf「omplants �expe「iencein handiing ProPagatjonand Ca「1ngOf Plantslga「den .Training: HorticuItu「eo「any 「elatedt「aining 

●　Removesanddisposesga巾age 

‘.　Removescobwebsand田bbishfrom 

COVe「edpathways 

●　Cleanspatios,benchesandoutdobr 

fumiturebysp「aywashing 

.　Doesothe「functionsre看atedando「 

assignedbyGSUHead 

2 �Ground Maintenance(Grass Cu請erfSweeper) �.CutsgrassesAreesinsidethecampus �●　Education: 

.　Trimsplantsandtreesa「oundthe �Atleasthighschooi 

Pe「imeterfenceanda=haza「doust「ee �leveIo「itsequivalent 

(male) �b「anch �●　Experience: 
・MaintainscIeanIinessofgrounds �None 

●　Removesanddisposeoftrashand �●　Training: 

debrising「ounds �nOne 

'　Doesothe「relatedworkand/O「 

assignedbyGSUHead 

1 �EIectrician �・Conducts「egula「p「eventive �●　Education: 

maintenanceofschoolbu胴ngsand �HighschooIgraduate 

faciIities �O「COmPletionof 

・　AssembIes,installs,teStandmaintains �「elevant 

elect「icaIwiring章equipment,aPPIian∞S, �VOCationa肌rade 

appa「atus&fixtu「esusinghandtooi �COu「Se 

andpowe「tooIs; �●　Experience: 

●　DiagnosemaIfunctioningsystems, �1yea「「eievant 

appa「atusandcomponentsusingtest �Expe「ience 

equIPmentandhandtooIstoIocatethe �・　Training: 

CauSeofab「eakdownandconnectthe �●　Eligibility: 

Problem; �Eiect「ica=nstallation 

.Comectswirestoci「Cuitbreake「s, �andMaintenanceNC 

transfo「me「sofothe「COmPOnentS; �11 
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●lnspectseIectricaIsystemsずequipment � 

andcomponentstoidentftyhazards, 

defectsandtheneedfo「adjustmento「 

「epai「andtoensu「ecomp=ancewith 

COdes; 

・　Conductspreventivemaintenancefo「 

buildingsandequipment 

●　Advisesmanagementonwhethe「 

COntinuedope「ationofequipmentcould 

behazardous, 

.　Perfo「msothe「taskassignedbyGSU 

Head 

1 �Plumbe「 �.　Conductsreguia「PreVentive �'　Education: 
maintenanceofschoolbu=dingsand �HighschooIgraduate 

facilities �O「COmPletionof 

.1nstalIspipesandfixtu「essuchassinks �「elevant 

t　　　andtoilets; �VOCational/t「ade 

●Insta=ssupportfo「Pipes,equipment �COu「Se 

andfixturesp「io「toinsta!lations;" �●　Experience: 

●　Assembles輔ingandvalvesfo「 �1yea「relevant 

insta=ation; �expe「ience 

●　ModifiesIengthofpipes,fixturesand �●.Training:nOne 

Otherplumbingmaterialsasneededfo「 �requi「ed 

abuiiding; �・　Eligib帥tyこ 

●　Usessawsandpipecutte「SaS �PIumbingNCii 

neCeSSary 

.　Analysisp「Ob看em&iden帥es 

app「OPriatetoo!s&mate「iaIsfor「epai「; 

.　Fo!iowsheaIthandsafetystanda「ds 

andcomplieswithbu脚ngcodes. 

1 �Ca岬enter/Mason �・　Conducts「eguIarpreventive �●Education: 　Elementa「y 
(Wood/Concrete �maintenanceofschoolbu蝿ingsand �G「aduate 

I州etaIWorks) �fac冊ies �●　Experience: 

.　Repai「Sandmaintainsbu脚ngs; �1yea「reievant 

●lnsta=sand「epairstiled¶oo「sand/O「 �experience 

Wa=s; �・　Eligibi書ftyこ 

.　PIaste「SCe掴ngsand/OrWa=s; �Ca「PentryNCli 

●　Estimatesmasonryjobs; 

●　Doescarpent「ywo「kincidentaIto 

masonrywo「k; 

・　Assignswo「ktoahelpe「o「app「entice; 

o　instalIsst田ctu「eSandfixtu「essuchas 

Windowsandmolding; 

●　MeasuresずCutO「Shapewood,Plastic 

andothe「mate「iaIs; 

.　Const田ctSbu脚ngframewo「ks 

includingwa=s,¶oorsanddoo巾ames; 
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・Inspectsandreplacedamaged � 

f「ameworkorothe「st「uctu「esand 

fixtu「es. 

・　Othe「wo「ksassignedbyGSUHead 

1 �Ai○○Conditioning �.Insta11sai「一COnditioningunits,heate「s �●　Edilcationこ 

andcoole「s �Hishschooig「aduate 

・　Conducts「egula「maintenancecheck �O「comPIetionof 「eIevant VOCationa肌rade COu「Se ・Experience: 

Ontheair-COnunits 

・　Diagnosesp「oblemsand 

t「Oubleshootingoftheunits 

・　Does「epai「SOfthedamagedunits 

●　ReplacesfauItyequipment; 

・Othe「wo「ksassignedbyGSUHead ` �1year「elevant 

Technician ��expe「ien∞ ・Training: NoneRequi「ed ・馴gib踊り: Ref「ige「ationand Ai「conditioningNC= 
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