GOVERNMENT PROCUREMENT POLICY BOARD

ANNEX A

Agency Procurement Compliance and Performance Indicator (APCPI) Self-Assessment Form

Name of Agency: PHILIPPINE SCIENCE HIGH SCHOOL - CENTRAL MINDANAO CAMPUS

Date of Self Assessment: March 29, 2016

Name of Eval
Position:

No. Comments/Findings to the Supporting Information/Documentation
Asse nt Conditions A Rating*
I e ]“‘""m"l PCPi Rating* | (Not to be Included in the Evaluati
PILLAR I. COMPLIANCE WITH LEGISLATIVE AND REGULATORY FRAMEWORK
Indicator 1. Competitive Bidding as Default Pr Method
1 (a) Percentage of public bidding contracts in terms of 17.21% 0.00 PMRS
amount of total procurement
f public biddi i
2 (b) Percentage of public bidding contracts in terms of 0.50% 0.00 PMRS
volume of total procurement r
SRR R AL
|Indicator 2. Limited Use of Alternative Methods of Pr
3 (a) Percentage of Shopping contracts in terms of amount of 34.69% 0.00 PMRs
total procurement
b) P i i f
2 (b) Percentage of Negotiated Procurement in terms o 31.96% 0.00 PMRs
|___|amount of total procurement
f Di ing i t of
5 (c) Percentage of Direct Contracting in terms of amount o 6.20% 0.00 PMRs
|__|total procurement
6 (d) Percentage of Repeat Order contracts in terms of 0.00% 3.00 PMRS
| [amount of total procurement
7 (e) Percentage of Limited Source contracts in terms of 0.00% 3.00 PMRs
amount of total procurement
(f ) Preparation of Annual Procurement Plan for Common-
Use Supplies and Equipment (APP-CSE) and Procurement of x
8 d
Common-Use Supplies and Equipment from the Compliant 300 ALPIARR:-CSE, PMR
Procurement Service
Indicator 3. Competitiveness of the Bidding Process
(a) Average number of entities who acquired bidding] ’
9 X i
s 0.57 0.00 Agency records and/or PhilGEPS records
10 |(b) Average number of bidders who submitted bids 0.57 0.00 Abstract of Bids or other agency records
11 |(c) A ge number of bidders who passed eligibility stage 0.57 0.00 Abstract of Bids or other agency records
_ Fully
12|(d) Suffici iod t ¢ i
(d) Sufficient period to prepare bids pliant 3.00 Agency records and/or PhilGEPS records
Average | 2
PILLAR Il. AGENCY INSTITUTIONAL FRAMEWORK AND MANAGEMENT CAPACITY
Indicator 4. P e of Proc (o] izations
Fully Verify copy of Order creating BAC;
13 |(a) Creation of Bids and Awards Committee(s) pliant 3.00 Organizational Chart; and Certification of
e Training
Fully Verify copy of Order creating BAC
14 |(b) Creation of a BAC Secretariat or Procurement Unit & 3.00 Secretariat; Organizational Chart; and
Compliant 5 < s
Certification of Trainin
Indicator 5. Proc Planning and Impl i
151?3) APP is prepared for all types of procurement I Compliant I 3.00 I [Copv of APP and its supplements (if any)
Indicator 6. Use of Philippine Government Electronic Procurement System (PhilGEPS)
f bi iti i -
16 f:) i:te'“m‘::;yb’d opportunities posted by the PhilGEPs-| 1 oo% 3.00 Agency records and/or PhilGEPS records
(b) Percentage of contract award information posted by the )
17 X d
Phil-GEPs-registered 100.00% 3.00 Agency records and/or PhilGEPS records
(c) Percentage of contract awards procured through
18 |alternative methods posted by the Phil-GEPs-registered 100.00% 3.00 Agency records and/or PhilGEPS records
| lAgency
Indicator 7. System for Disseminating and Monitoring Pro formation
i A Identify specific procurement-related
(a) Presence of website that provides up-to-date Fully SR R i
19 : R 2 Zo : 3.00 portion in the agency website and specific
procu infor easily acct at no cost Compliant welisita ik
(b) Preparation of Procurement Monitoring Reports using . <
: R 8 Copy of PMR and received copy that it
20 |the presc. . ribed format, !wompt submission to GPPB, and Not Compliant 0.00 as sibimitted th GPPE
|posting in agency website
Average Il _
PILLAR 1ll. PROCUREMENT OPERATIONS AND MARKET PRACTICES
Indicator 8. Efficiency of Proc Processes
I(a) Percentage of total amount of contracts awarded against I SESi% I 475 I IAPP (including Supplemental
total amount of approved APPs . i amendments, if any) and PMRs

e




GOVERNMENT PROCUREMENT POLICY BOARD

Agency Pri Comp and Perfor Indi (APCP1) Self-A Form
Name of Agency: PHILIPPINE SCIENCE HIGH SCHOOL - CENTRAL MINDANAO CAMPUS Name of
Date of Self Assessment: March 29, 2016 Position:
No. o Comments/Findings to the pporting Infi /D
fSsestment Concxions Agency Score | APCH Rating and Subind {Not to be Included in the Eval
(b) Percentage of total number of contracts awarded against B )
22 |total number of procurement activities done through public 14.29% 0.00 m(|MW|ng S0 tal amendments,
biddin if any)and PMRs
(c) Percentage of failed biddings and total number of APP (including Supplemental
23 Gz 85.71% 0.00
rocurement activities conducted

Amendments, if any) and PMRs |

Jindicated in Annex "C" of the IRR

d 9. Compliance with Pr Timeframes

(a) P ge of contracts ded within p

24 |procurement time frames to procure goods as indicated in 0.00% 0.00 PMRs
Annex "C" of the IRR
(b) Percentage of ¢ ded within p ibed

25 |procurement time frames to procure infrastructure projects n/a n/a PMRs
as indicated in Annex "C" of the IRR
(c) P ge of contracts ded within prescribed

26 |procurement time frames to procure consulting services as n/a n/a PMRs

|public procurement

d 10. Capacity Building for | and Private Sector
27 (a) There is a system within the procuring entity to evaluate Fully 3.00 Ask BAC Secretariat Head, verify Office
the perfi e of proc | Compliant E Orders on training of Procurement Staff
— 1 . Ask for copies of Office Orders, training
b) Pe f J
2 (a n)nu:cenot::e of patr::l:non of procurement staff in Betw;;-:I 004 2.00 mockiles, list of participants, schedules of
i . actual training conducted
29 (c) Agency has actvities to inform and update entities on i e - 0.00 Ask for copies of documentation of

activities for bidders

Indicator 11. ag! of and Contract
Verify actual procurement records and
time it took to retrieve records (should be
10 (a) The BAC Secretariat has a system for keeping and Substantially 2.00 no more than two hours)
maintaining procurement records Compliant : Refer to Section 4.1 of User's Manual for
list of procurement-related documents for
|record-keeping and maintenance.
" " i ik % g Verify actual contract management
31 Eb' 'fm' ad m.'g U.m.l s and iy ting a system fos PM::“:! 1.00 records and time it took to retrieve
i records should be no more than two hours
d 12. Contract Management P di
(a) Agency has well defined procedures and standards for . s Verify copies of written procedures for
32|quality control, acceptance and inspection, supervision of pliant 2.00 quality control, acceptance and
works and evals of ¢ ! perf inspection; CPES evaluation formsz
(b) Agency lies with the thresholds p ibed for Substantialh Specific procurement contract with
33 d to order, orders, advance payment, pliant ¥ 2.00 |amendment to order, variation order or
and slippage in publicly bid contracts. with negative slij e
Gives hatore Ask Finance or Accounting Head of Agency
34|(c) Timely payment of procurement contracts 30 83 3.00 for average period for the release of
ot payments for procurement contracts
Average Ilf
PILLAR IV. INTEGRITY AND TRANSPARENCY OF AGENCY PROCUREMENT SYSTEM
dicator 13. Observer Parti in Public Bidding
Verify copies of Invitation Letters to CSOs
S8 2 A s ses A
15 (a) Obsefvers are invited to all stages of every public bidding Compliant 1.00 ade professional associations and CO,
activity (List and average number of CSOs and PAs
invited shall be noted.
36 |(b) Attendance of Observers in public bidding activities 0.00% 0.00 PMRs and Abstract of Bids
RSy
di 14. | and External Audit of Procure: Activiti
i f Ord
(a) Creation and operation of internal audit unit as Z:af:i::::vo:al cha: o smi:; :::J“alui dt
" » . o showi ,
37 2prescoos;'ll')ed by DBM (Circular Letter No. 2008-5, April 14, Not 0.00 reports, action plans and 1AU
_jrecommendations |
18 (b) Agency Action on Prior Year's Audit Recommendations 100% 3.00 Verify COA Annual Audit Report on Action
(APYAR) on procurement related transactions 2 : on Prior Year's Audit Recommendations
compliance

sl



GOVERNMENT PROCUREMENT POLICY BOARD
Agency Pr Compli and Perfor Indicator (APCPI) Self-Assessment Form

Name of Agency: PHILIPPINE SCIENCE HIGH SCHOOL - CENTRAL MINDANAO CAMPUS Name of
Date of Self Assessment: March 29, 2016

Comments/Findings to the Supporting Information/Documentation

m and Sub (Not to be Included in the Eval
Indicator 15. Capacity to Handle P Related C lai
Verify copies of BAC resolutions on
(a) The Procuring Entity has an efficient procurement Fully Motion for Reconsiderations, Protests and
39|complaints system and has the capacity to comply with = 3.00 (Complaints; Office Orders adopting
& Compliant
procedural requirements imesures to address procurement-related
complaints
d 16. Anti-Corruption Programs Related to
i = n —— = = s
40 (a) Agency has a specific anti-corruption program/s related Not G & 0.00 Verify of anti-corrup
|to procurement ram
Averageiv | 150
GRAND TOTAL (; ge | + age Il + age Il + age IV / 4)
* APCPI Rating is based on the APCPI Rating System found in Annex C of the User's Guide. Please use this rating system for the self- After c leting the

assessment, identify those Indicators with ratings of between 0 to 2 and formulate a procurement capacity development plan called the APCPI Action Plan based on the
attached format and submit to GPPB for monitoring.

* For sub-indicators that are not applicable to your specific agency, please write the word Not Applicable in the second column and do not put a rating

Summary of APCPI Scores by Pillar

APCPI Pillars Ideal Rating |Agency Rating
s SeRsERe VT T
Pillar I: with L and \4 a; 1.00
Framework
Pillar I.I: Agency F and a, 263
Capacity
Pillar lll: Procurement Operations and Market Practices 3.0000 1.42
:vlla;’l"\l; Integrity and Transparency of Agency Procurement 3 1.50
Total (Pillar +Pillar I1+Pillar I+ Pillariv)/4 3.0000 1.64)
Prepared by: Rec ding App 1}

ENGR. LORVI'B. PAGOROGON

Adntin Officer lII/BAC Secretariat Head of the Procuring Entity




CONSOLIDATED PROCUREMENT MONITORING REPORT

ANNEX B

GOVERNMENT PROCUREMENT POLICY BOARD

(Page 10f 2)
Name of Agency: PHILIPPINE SCIENCE HIGH SCHOOL - CENTRAL MINDANAO CAMPUS Period Covered: CY 2015
Total No. of No. of
Total Amount of iv..uo_“.‘_n..”.w& No.of Contracts | Total Amountof |  No. of Falled “.ﬂ._hﬂ“ “_,H““ﬂ“_.“ Bidders who ouhqﬂ..ﬂqa Contract
Approved APP itles Awarded Contracts Awarded Blddings Acquired Bid Subm Bids passed Eligibility at PhIIGEPS Award Posted
Dogs ed Stage oatec at PhilGEPS
Column 1 Column 2 Column 3 Column & Column § Column 6 Column 7 Column 8 Column 9 Column 10 Column 11
1. Public Bidding*
1.1. Goods § 1 g 1 1 1
12 Works 4,246,785 80 3 3
1.3. Consulting Services G
Sub-Total 5 939.12 1 1,405, .36 4 4 1
2, Alternative Modes
2.1.1 Shopping (52.1 b above 50K) 3_ 6 1 3 6
2.1.2 shopping (Others| 2,689,923, 166 166 2,639,923,
2.2, Direct Contracting 568, 506,22 7 7 506, 301.22
.3. Repeat Order
2 110.737.70 ) ) 110.737.70
5 T.197,000.00 2 1 770 2 1
[2: 2.747,413.00 17 16 2,228,448, 17 16
- 7,743,844.99 199 200 5,947,136.03 22 23
0.00 0 0 0.00
818,076.66 1 1 811,137.68
TOTAL 14,446,860.77 207 202 8,163,343.07
* Should include foreign-funded publicly-bld projects per procurement type
** All procurement using Foreign Funds National C Bidding (NCB) to peso will be at BSP rates at the time the bids/quotations were submitted

%&w\r\c%




AGENCY PROCUREMENT COMPLIANCE AND PERFORMANCE INDICATOR (APCPI)
CONFIRMATION QUESTIONNAIRE

Name of Agency: PSHS - CENTRAL MINDANAO CAMPUS Date: MARCH 29, 2016

Name of Respondent: Position:

Instruction: Put a check ( ") mark inside the box beside each condition/requil t met as provided below and then fill in
the corresponding blanks with ical vali only.

1. Do you prepare an Annual Procurement Plan for all types of procurement? (5a)

- Yes D No

2. Do you prepare an Annual Procurement Plan for Common-Use Supplies and Equipment (APP-CSE) and
Procure your Common-Use Supplies and Equipment from the Procurement Service? (2f)

0 ves 0 we
3. In giving your prospective bidders sufficient period to prepare their bids, which of these conditions is/are met? (3d)

Bidding documents are available at the time of advertisement/posting at the PhilGEPS website or
Agency website;

m Supplemental bid bulletins are issued at least seven (7) calendar days before bid opening;
Minutes of pre-bid conference are readily available within three (3) days.

4. In creating your BAC and BAC Secretariat which of these conditions is/are present?

For BAC: (4a)

Office Order creating the Bids and Awards Committee;

There are at least five (5) members of the BAC;

Members of BAC meet qualifications; and/or

Majority of the members of BAC are trained on R.A. 9184

For BAC Secretariat: (4b)

Office Order creating of Bids and Awards Committee Secretariat or designing Procurement Unit to
act as BAC Secretariat

The Head of the BAC Secretariat meets the minimum qualifications
[X] Maijority of the members of BAC Secretariat are trained on R.A. 9184

5. In determining whether you provide up-to-date procurement information easily accessible at no cost, which of
these conditions is/are met? (7a)

- Agency has a working website

- Procurement information is up-to-date

E Inf ion is easily ible at no cost

6. In complying with the prep. ion, posting and st ission of your agency's Procurement Monitoring Report,
which of these conditions is/are met? (7b)

m Agency prepares the PMRs
D PMRs are promptly submitted to the GPPB
D PMRs are posted in the agency website

D PMRs are prepared using the prescribed format



AGENCY PROCUREMENT COMPLIANCE AND PERFORMANCE INDICATOR (APCPI)
CONFIRMATION QUESTIONNAIRE

7. In evaluating the performance of your procurement personnel, which of these conditions is/are present? (10a)

m There is a written procedure within the procuring entity in evaluating the performance of procurement
personnel

Procuring entity communicates standards of evaluation to procurement personnel

Procuring entity acts on the results and takes corresponding action

8. Have all of your procurement staff participated in annual procurement training? (10b)

mYes D No

If no, please indicate the how many of your procurement staff participated in annual procurement
training 5 out of 5

9. Do you conduct dialogue to inform and update bidders on the procurement regulations? (10c)
O ve G ne

If yes, how often ? times/year

10. In determining whether the BAC Secretariat has a system for keeping and maintaining pr ds,
which of these conditions is/are present? (11a)
[X] Thereis alist of contract manag lated documents that are maintained for a period of at least
five years

D The documents are kept in a duly designated and secure location with hard copies kept in appropriate
filing cabinets and soft copies in dedicated computers

m The documents are properly filed, segregated, easy to retri and ible to authorized users and
audit personnel
11. In determining whether the Implementing Units has a system for k ing and intaining p ent ds,
which of these conditions is/are present? (11b)
[[] Thereis alist of contract manag lated documents that are maintained for a period of at least
five years

D The documents are kept in a duly designated and secure location with hard copies kept in appropriate
filing cabinets and soft copies in dedicated computers

m The documents are properly filed, segregated, easy to retrieve and ible to authorized users and
audit personnel
12. In determining if the agency has well defined and written procedures for quality trol, p and inspection
of goods, works and services, which of these conditions is/are present? (12a)
D Agency has written procedures for quality trol, p and inspection of goods, services and
works

m Supervision of civil works is carried out by qualified construction supervisors

Agency implements CPES for its works projects and uses results to check contractors' qualifications
(applicable for works only)

13. In determining whether your agency complies with the thresholds prescribed for amendments to order, variation
orders, ad\ pay t, and slippage in publicly bid tracts, which of these conditions is/are met? (12b)

m Amendments to order or variation orders, if any, are within ten percent (10%) of the original contract
price

E Advance payment(s) made does/do not exceed fifteen percent (15%) of the contract amount

D Goods, works and services are timely delivered

P 4



AGENCY PROCUREMENT COMPLIANCE AND PERFORMANCE INDICATOR (APCPI)
CONFIRMATION QUESTIONNAIRE

14. How long it will take for your agency to release the final payment to your supplier/service provider,
contractor/consultant? (12c) 5 days
15. Do you invite Observers in all stages of procurement? (13a)

[ Yes x] we

P mark all licabl

Ads/Post of IAEB

Pre-bid Conference

Eligibility Check

Submission/Opening of Bids

Bid Evaluation

Post Qualification

Notice of Award

Contract Signing/Approve Purchase Order

Notice to Proceed

NENHEEEHEN

16. In creating and operating your Internal Audit Unit as prescribed by the DBM (Circular Letter No. 2008-5,
April 14, 2008), which set of conditions were present? (14a)

O

Office Order creating the Internal Audit Unit as prescribed by the DBM
(Circular Letter No. 2008-5, April 14, 2008)

D Conduct of regular audit of procurement processes and transactions by internal audit unit

D Internal audit recommendati on procurement-related are implemented within 6 months of
the submission of the auditor's report

17. Are COA recommendations responded to or implemented within six months of the submission of the auditors’
report? (14b)

Yes

If yes, percentage of COA recommendations responded to or implemented within six months
100 %

D No procurement related recommendations received

18. In determining whether the Procuring Entity has an efficient procurement complaints system and has the capacity
to comply with procedural requirements, which of conditions is/are present? (15a)

[X] The BAC and the HOPE resolved Requests for Reconsideration and P within seven (7)
calendar days as per Section 55 of the IRR and decisions

E Decisions on Protests are submitted to GPPB

E Procuring entity acts upon and adopts specific measures to add [ ent-related complai
referrals, subpoenas by the Omb, COA, GPPB or any quasi-judicial/quasi-admini ive body

19. In determining whether agency has a specific anti-corruption program/s related to procurement, which of these
conditions is/are present? (16a)

D Agency has a specific good governance program including anti-corruption and integrity development;

D Agency has a specific office responsible for the impler ion of good governance programs;

D Agency has specific policies and procedures in place for detection and prevention of corruption
associated with procurement.



Name of Agency: PHILIPPINE SCIENCE HIGH SC

Annex D

PROCUREMENT CAPACITY DEVELOPMENT ACTION PLAN TEMPLATE

Period: January - December, 2015

Indicators Key Area for Development —_uu_‘ovoSn Actions to Address Key Areas _mouvoau.u_o Entity Timetable Resources Needed
look for suppliers who will participate in the public bidding,
1 Public bidding as defauity procurement méthod nw:u.o_aﬁm the procurement of goods, strict use of uc_u.__n BAC / PE 2016 c‘mauo;.m._w?
bidding methad for the procurement of goods and services, communication expenses
consultancy, infrastructure projects
Minimize the use of alternative method of procurement
2(ab,c) Alternative methods of procurement _ 2 ¥ .< . Procur .m: BAC/PE 2016
particularly shopping, negotiated and direct contracting.
_oE.nm bidders/suppliers who acquired bid docs to attend the
e pre-bid conference called by the BAC to be guided and pass bid e
| P
3(abc) Competitive bidding process evaluation, pro-active reminders to bidders to submit the BAC/PE 2016 communication expenses
complete documents for bidding
System for Dessiminating and Monitoring prepare PMR following the precribed format and promptly p . .
s} Procurement Information submit it to GPPB PACIF PR R Officxsugehes
carefully plan the procurement of goods/services, inf d . : 1
8 Efficiency of procurement processes YP P 8 v L PE during the local planning |meals, snacks, office supplies
consultancy
Request the higher authorities for fast lane action/approval of
9 Compliance with procurement timeframes the endorsement of the BAC following the prescribed ManCom as soon as possible
procurement timeframe
. Invite and/or encourage prospective bidders to come to our
ili i nel and i ini
10('c) Capability Building _ OF govemment person BAC Office for purposes of Procurement Dialogue, organize a | BAC /PE 2016 Sviing sl ok
private Sector Participants : » expenses
forum in the city
ianasament SiBrocurementand Contract Purchase additional computers to be used solely for storage of computers, printers, scanners,
11 nageme files for BAC and Implementing Units, additional external hard |PE 2016 file folders, external hard
Management Records . A ot 4
drives for back-up purposes drives and filing cabinets
rovide honorarium to observers. Request gppb to f lat
13(b)  |Observers Participation in Public Bidding ot e quest gppb to formulate loac / pe / GPPB 2016
provision for mandatory attendance of observers.
Strict impl tati f DBM Ci - i
14 (a) Internal Audit of Procurement activities NO-A_UM implementation’ol:DBM;Clrcalar; 20025 dated Apnl.14, PE as soon as possible

Prepared by:

JESS| . BUTA

Admig Officer III/BAC Secretariat

Recommending Approval

Approved by:

ENGR. LORVYI B.

ON

Head of the Procuring Entity




